XE-A155 QUICK PROGRAMMING GUIDE

General Notes:  


Do not enter leading zeroes when programming any data.  For example when entering the date the format calls for MMDDYY  if it is the ninth month do NOT enter 09 but just 9.  More examples of this follow.

This quick programming guide is to assist you in programming the Date and Time, GST and PST taxes, Department functions and Department preset prices.  For other programming guidelines such as Price Look Up (PLU) programming, Printer Receipt/Journal print formats, machine number programming etc., please refer to your instruction/operators manual.

1.  Install the Batteries and Paper Roll

Please purchase and install 3 AA batteries before proceeding with the setup and use of this cash register.  The batteries are used to retain the register program and sales totals in the registers memory.  Failure to install the batteries will result in the loss of the registers program and your sales totals.  Refer to the XE-A155 instruction manual for installation procedure.  Install the paper roll. Refer to the XE-A155 instruction manual for the correct installation procedure

2.  Resetting the Cash Register 

In order for your cash register to operate properly you must reset the memory before programming for the first time. Using the MA key turn it to the PGM position.  And while simultaneously depressing the Journal feed key and the 9 key until the display shows “0.00”.
3.  Setting the Date

Inset the Manager key (MA) and turn the mode switch to ‘PGM’.

Set the Date: When the date is set, it will be printed on each receipt/journal and on sales reports. 

Note: Do not enter leading zeroes when programming.

For example,  the format for the date is MMDDYY,  if programming a date with a single digit month enter it as: MDDYY for example, Sept  5, 1998 would be entered as :  90598 not 090598, that is omit the leading zero.

EXAMPLE: Set the date to August 15, 1994

	Step
	Procedure
	Keys to Press

	1
	Enter job number
	[#/TM SBTL]  3 [@]

	2
	Enter date
	8 1 5 9 4 [#/TM SBTL]

	3
	Complete programming
	[CA/AT/NS]


NOTE: Months can be entered with 1 or 2 digits, but days must be entered with 2 digits.  This may require preceding the second digit with a zero if it is a single digit date.
4.  Setting the Time

Inset the Manager key (MA) and turn the mode switch to ‘PGM’.

Set the Time: When the time is set, it will be printed on each receipt/journal and on sales reports. 
· Note: If the hour is a single digit (midnight to 9 am) then enter it as:  HMM, for example to enter 09:00 would be entered as:  900
EXAMPLE: Set the time to 2:30 pm.

	Step
	Procedure
	Keys to Press

	1
	Enter job number
	[#/TM SBTL]  4 [@]

	2
	Enter time
	1 4 3 0 [#/TM SBTL]

	3
	Complete programming
	[CA/AT/NS]


NOTE: A 24-hour system is used.  2:30 pm is set by entering 1430 (as shown), but 2:30 am would be set by entering 230.
5.  Programming the Goods and Services Tax (GST)

Tax programming consists of two separate functions: 1) programming your tax rate and 2) associating the correct departments as taxable and non-taxable departments.  All items within a taxable department will be charged tax upon entry.

For Canada, the Goods and Service Tax (GST) is set to 7% and programmed using Tax1.

Inset the Manager key (MA) and turn the mode switch to ‘PGM’.

	Step
	Procedure
	Keys to Press

	1
	Enter job number
	[#/TM SBTL]  9 [@]

	2
	Enter tax number
	1 [@]

	3
	Enter tax rate
	7 0 0 0 0 [@]

	4
	Complete programming
	[CA/AT/NS]


6.  Programming the Provincial Sales Tax (PST)

The various provinces in Canada use different Provincial Sales Tax (PST) rates and minimum taxable amount rates.  A minimum taxable amount rate is the smallest amount for which tax must be collected.  Contact your local tax office for the correct sales tax information for your province.  For Canada, the Provincial Sales Tax (PST) is programmed using Tax2.

Inset the Manager key (MA) and turn the mode switch to ‘PGM’.

EXAMPLE: B. C. PST rate of 7.5% and minimum taxable amount of $0.01 (the smallest amount for which tax is calculated).

	Step
	Procedure
	Keys to Press

	1
	Enter job number
	[#/TM SBTL]  9 [@]

	2
	Enter tax number
	2 [@]

	3
	Enter tax rate
	7 5 0 0 0 [@]

	4
	Enter min. taxable amount
	1

	5
	Complete programming
	[CA/AT/NS]


NOTE: If there is no minimum taxable amount to enter, skip step #4.

7.  Department Programming 

· Merchandise can be classified into a maximum of 38 departments.  Items sold within these departments can later be printed on a report that shows the quantities sold and sales amounts classified by department.  Each department can be programmed to have a direct-key price entry or open price entry. 

When programming a department you must set the following 6 parameters:

PARAMETER A: 

CHOICE OF SIGN (+/-)

VALUE TO ENTER: 
0 (+) or 1 (-)

MEANING: 


+ SIGN: Normal sale amounts





- SIGN:  Minus sale amounts such as bottle returns, lottery






   paid outs, etc.

PARAMETER B: 

ALWAYS SET TO 0

PARAMETER C: 

ASSIGN PST (TAX2)

VALUE TO ENTER: 
0 (NO) or 1 (YES)

PARAMETER D: 

ASSIGN GST (TAX1)

VALUE TO ENTER: 
0 (NO) or 1 (YES)

PARAMETER E: 

NORMAL DEPARTMENT KEY/SINGLE ITEM CASH SALE 




DEPARTMENT KEY (SICS)

VALUE TO ENTER: 
0 (NORMAL) or 1 (SICS)

MEANING:


NORMAL: Department key operates in the usual way.





SICS:         Upon entry of the sales amount into the SICS 





        department, the sale is finalized.

PARAMETER F: 

LIMITATION ON ALLOWED NUMBER OF DIGITS 





ENTERED (0 TO 7 DIGITS)

VALUE TO ENTER: 
0, 1, 2, 3, 4, 5, 6, or 7

MEANING:


Prevents the accidental entry of too large an amount during 




a sale.  For example, if the highest entry to be allowed is 




$9.99, enter 3.  If you enter 0, you cannot enter a price.  




Only preset price can be used.
· Do NOT enter leading zeroes when programming the six parameters ABCDEF.  For example, if the department is to be positive (A = 0), (B is always zero), with both taxes applied to it (C = 1, D = 1), a normal department, (which is essentially always the case: E=0), and no maximum dollar value to enter (F=7), then the ABCDEF parameters should be entered as 1107 (note that parameters A and B are omitted because they are leading zeroes). To make department programming very easy just use one of these numbers for the ABCDEF parameters:

· 1107 if you want to apply both GST and PST
·   107 if you only want to apply GST
·       7 if you do not want any taxes
	PROCEDURE FOR DEPARTMENTS 1 to 10


	Step
	Procedure
	Keys to Press

	1
	Enter department parameters
	A B C D E F [@] 

	2
	Depress Department 
	[DEPT1] or [DEPT2] or [DEPT3]......[DEPT 10]

	3
	Repeat Steps #1 and #2  for other departments
	  

	4
	Complete programming
	[CA/AT/NS]


	PROCEDURE FOR DEPARTMENTS 11 to 20


	Step
	Procedure
	Keys to Press

	1
	Enter department parameters
	A B C D E F [@]  

	2
	Depress Department Shift
	[DEPT SHFT]

	3
	Depress Department 
	[DEPT11] or [DEPT12] or [DEPT13]......[DEPT 20]

	4
	Repeat Steps #1 to #3 for other departments
	 

	5
	Complete programming
	[CA/AT/NS]


	PROCEDURE FOR DEPARTMENTS 21 to 38


	Step
	Procedure
	Keys to Press

	1
	Enter department #
	21or 22 or 23........38

	2
	Depress Department #
	[DEPT#]

	3
	Enter department parameters
	A B C D E F [@]  

	4
	Repeat Steps #1 to #3 for other departments
	 

	5
	Complete programming
	[CA/AT/NS]


EXAMPLE: Program departments 1, 11, 21, and 37 as follows:

	DEPARTMENT
	A

(+ or -)
	C

PST (TAX2)
	D

GST (TAX1)
	E

SICS
	F

# of DIGITS

	1
	+
	NO
	YES
	NO
	7

	11
	+
	YES
	YES
	NO
	5

	21
	+
	NO
	NO
	NO
	5

	37
	-
	NO
	NO
	NO
	3


NOTE: Remember that parameter B is always set to zero (0).

	Step
	Procedure
	Keys to Press

	1
	Enter department 1 parameters
	1 0 7 [@]  [DEPT 1]

	2
	Enter department 11 parameters
	1 1 0 5 [@]  [DEPT 11]

	3
	Enter department 21 parameters
	5 [@]  [DEPT 21]

	4
	Enter department 37 parameters
	37 [DEPT#] 100003 [@]

	5
	Complete programming
	[CA/AT/NS]


8.  Department Preset Unit Price Programming 

The preset unit price function assigns a frequently purchased item to a department key and enables you to enter the price by simply pressing the department key.  Assign a price as follows:

EXAMPLE: Assign a price of $8.95 to department 5

	Step
	Procedure
	Keys to Press

	1
	Enter price and department
	8 9 5  [DEPT 5]

	2
	Complete programming
	[CA/AT/NS]


Operator Manual Updates

To enter a refund for departments 11 to 20:

1. Enter the amount to refund using the number pad keys (keys 0 to 9) (Note: Do not use the decimal key when entering dollar and cents amounts.  For example enter  [2]  [0]  [0]  for $2.00).

2. Depress the [RFND] key.

3. Depress the [DEPT SHIFT] key.

4. Depress the department key.
Refunds: Page 21 update

To enter a refund for departments 21 to 38:

1. Enter the department number on the number pad (keys 0 to 9)

2. Depress the [RFND] key.

3. Depress the [DEPT #] key.

4. Enter the amount to refund using the number pad (keys 0 to 9) (Note: Do not use the decimal key when entering dollar and cents amounts.  For example enter  [2]  [0]  [0]  for $2.00).

5. Depress the [AMT] key.
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